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                        Create AdHoc Reports Job Aid


Accessing the System:
· Click on https://www.compdatainfo.com/Home.aspx
· Click on  [image: image2.png]




[image: image3.png]Please enter your login ID and password.




[image: image4.png]Home.
Upload Data
View Status.

Download Reports

UB Claims Review

‘AdHoc Reports

Change Password

Resources|





Error Free AdHoc Report
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Submitted Data - Selection Criteria
[TEST HOSPITAL- IL, SOMECITY. IL[%]
Patient Type:

Quarter:





You will receive a job number after you click on Submit:  

· [image: image6.png]Job 444635 has been submitted to create your data file.




Allow a few minutes for your report to process then Click on:  

 [image: image7.png]Download Reports.





You can identify your report by job number, quarter, submitted date and time:
· [image: image8.png]1L999997_444635_AdHoc Q317.xisx  7/27/2017 3:45:15PM Delete




Error AdHoc Report
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You will receive a job number after you click on Submit:  

· [image: image10.png]Job 444634 has been submitted to create your error/wamning file.




Allow a few minutes for your report to process then Click on:  

 [image: image11.png]Download Reports.





You can identify your report by job number, quarter, submitted date and time:

· [image: image12.png]1L999997_444634_ErrAdHoc_Q217 xisx 7/27/2017 3:38:58 PM Delete




All AdHoc reports are in an Excel spreadsheet.
AdHoc reports can be created for production submissions only.

Click on “Login” after entering your login ID and password





  Click here





  Click here





Use the drop down arrows to:





Select your facility if you report for more than one


Select the patient type


Select the quarter








Use the drop down arrows to:


Select your facility 


Select your quarter





  Click here





Click on the box to select:


All Errors


All Fatal Errors or


Individual error numbers








